	MINUTE NUMBERS 162



Minutes of Standards Committee

Meeting Date:

Wednesday, 11 June 2008 starting at 6.30pm

Present:

B Dearing (Chairman)

Councillors:


In attendance:  Legal Services Manager.

154
APOLOGIES

There were no apologies for absence. 

155
MINUTES

The minutes of the meeting held on 13 February 2008 were approved as a correct record and signed by the Chairman.

It was asked whether in regard to Minute 825 the Code of Conduct DVD had been shown to the Parish Councils’ Liaison Committee and whether all Borough Councillors had now seen it.

The Legal Services Manager informed Committee that the Code of Conduct DVD could be shown to the Parish Councils as part of a training day to include planning and licensing.

RESOLVED:
That the Legal Services Manager speak to the Leader of the Council with regards to those Councillors who had not yet seen the Code of Conduct DVD.

156
DECLARATIONS OF INTEREST

There were no declarations of interest.

157
PUBLIC PARTICIPATION

There was no public participation.

158
REFERENCES FROM OVERVIEW AND SCRUTINY COMMITTEE

There were no references from Overview and Scrutiny Committee.

159
REVISED COMPOSITION OF COMMITTEE/RECRUITMENT OF ADDITIONAL MEMBERS

The Legal Services Manager submitted a report informing Committee of changes to the composition of the Committee which also included recommendations as to how the additional Members could be recruited.  She informed Committee that at the Annual Council meeting on 13 May 2008 it had been agreed to increase the size of the Committee by adding two additional Independent Members and two additional Parish Council Representatives.  The guidance issued by the Standards Board for England advises on certain persons who are not eligible to be Independent Members with specific reference to being employees of the Authority or relatives or close friends of members of the Authority.  The guidance in relation to Parish Councils however was less prescriptive and simply recommends that the Council should write to all Town and Parish Councils to ensure that they are fully engaged in the process of recruiting new Members.

Committee discussed where the posts should be advertised including investigating any free press and local radio and a request was made that the application forms should comply with equality and diversity legislation with regard to welcoming applications from all.  

RESOLVED:
That Committee recommends to the Council that the appointment of Independent and Parish Members should proceed as follows:

1.
the standard application form used by the Borough Council to be used;

2.
the post to be advertised in the Clitheroe Advertiser and Times and Longridge News and any other available free press;

3.
details be placed on the website and circulated to all Parish Councils (in relation to both Independent and Parish Council Members);  and

4.
that a recruitment panel comprising the Chairman of Personnel Committee, Human Resources Manager, Monitoring Officer, one Independent Member and one Parish Council Member of the Committee be convened to interview any applicants and make recommendations to Full Council. 

160
ARRANGEMENTS FOR PUBLICITY – INITIAL ASSESSMENT REGIME 

The Legal Services Manager submitted a report asking Committee to determine how the Council could publicise changes to the complaints system, namely the new roles of the Council and Standards Board for England.  Committee also need to decide whether complaints received in relation to conduct of Members should be integrated into the Council’s wider complaints system and how the Council’s procedures for dealing with complaints about members could be publicised.  She informed Committee that the guidance issued by the Standards Board gave suggestions on how the complaints system may be publicised and stressed that it was important that the public notice reach as many people as possible.  The Legal Services Manager informed Committee that to date arrangements for publicity had included a copy of the Notice on the Council’s notice board; on the Council’s website and a copy had been sent to Parish and Town Councils with a request that they display the notice on their notice boards. 

With regard to the question as to whether complaints which arise in relation to the Code should, as at present, remain separate from the Council’s general complaints system (which deals primarily with complaints about service issues and staff) the guidance was not specific.  However the Legal Services Manager reported that at a recently attended meeting with other Monitoring Officers the consensus view was that the two complaints systems should be kept separate and that the details of the new arrangements should be publicised in an appropriate manner.

RESOLVED:
That Committee 

1.
approve the arrangements to date with regard to the publicity of the initial assessment regime;

2.
confirm that complaints in relation to conduct of Members be dealt with separately from complaints arising under the Council’s publicised complaints scheme;  and

3.
confirm the use of the Council’s website to publish details of the Council’s procedures as well as investigating using the Ribble Valley Newspaper which goes into every home in the Ribble Valley.  

161
IMPLEMENTING THE INITIAL ASSESSMENT REGIME

The Legal Services Manager submitted a report outlining the necessary paperwork, policies and procedures needed to implement the Initial Assessment Regime.  She circulated a copy of the Standards Committee guidance for each Member in relation to the regulations.  The Legal Services Manager informed Committee that consideration must be given to:

· the forms to be used for the complaint process, including decision notices;

· that Committee must decide whether or not Members should be notified when a complaint is received in relation to their conduct and at what stage;

· that Committee were required to formulate a policy on initial assessment of complaints, including the criteria to be used;

· that delegation arrangements need to be put in place for the relevant sub committees; and

· that the Monitoring Officer, should be authorised to make the necessary practical arrangements once a complaint is received.  Committee discussed these various aspects of the procedure.

RESOLVED:
That Committee 

1.
approve the use of the draft forms contained within the Standards Board guidance save for any minor amendments agreed between the Legal Services Manager and the Chairman of Committee and with the addition of a fair processing notice (Data Protection);

2.
approve the notification to a Member when a complaint is received about them on receipt of that complaint, but limited to fact of receipt and element of Code to which breach related;

3.
confirm the assessment procedure and criteria as outlined in the report and appendices;

4.
confirm delegation to the Sub Committee as outlined in the report and appendices;  and

5.
authorise the Legal Services Manager to make the necessary arrangements when a complaint is received in relation to the formal notifications as required and the composition and conduct of the Sub Committee hearings. 

162
REPRESENTATIVES ON OUTSIDE BODIES

The Legal Services Manager submitted a report for Committee’s information on the progress to date in gathering information regarding the Outside Bodies on which the Council makes representation.  She informed Committee that this was to be an ongoing process and that regular updates and that they would be informed with regular updates each Committee.  

The meeting closed at 8.07pm.

If you have any queries on these minutes please contact Diane Rice (414418).
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