	MINUTE NUMBERS 271 



Minutes of Personnel Committee

Meeting Date:

Wednesday, 23 July 2008, starting at 6.30pm

Present:

Councillor D T Smith (Chairman)

Councillors:


In attendance:  Director of Resources, HR Manager, Personnel Officer and Personnel Officer.

258
APOLOGIES

Apologies for absence from the meeting were submitted on behalf of Councillors D Berryman and T Hill.

259
MINUTES

The Minutes of the meeting held on 4 June 2008 were approved as a correct record and signed by the Chairman.

260
DECLARATIONS OF INTEREST

There were no declarations of interest.

261
PUBLIC PARTICIPATION

There was no public participation.

262
Training report
Consideration was given to the written report of the Personnel officer outlining the training which had taken place for council staff since the last meeting.  The personnel officer highlighted a “Conflict Resolution” course which had been attended by main reception staff and had proved useful in dealing with some issues arising from 3-stream waste roll-out; also an Employment Law Update seminar which is specific to local government and therefore invaluable to the personnel team.

The HR Manager updated the meeting on progress regarding the framework for Member Development and advised Members that ‘Media Awareness’ was being considered by several other authorities which could be a joint training initiative.  Members were keen to explore the on-line training packages available via the Modern Councillor website and the HR Manager confirmed this could be arranged using the Council’s on-site training facilities.

The Personnel Officer drew attention to exam successes of four members of staff undertaking professional qualifications.

RESOLVED:
That Committee

1.
note the report;

2.
request the HR Manager to arrange in-house training on the Modern Councillor Website; and

3. 
request that letters of congratulations be sent to the four members of staff achieving exam successes.  

263
LONE WORKER POLICY

Consideration was given to the written report of the Personnel Officer which informed Members of updated guidance from the Health & Safety Executive regarding lone working.  

Discussion took place regarding some of the issues raised by lone working including: causes of risk, particularly the nature of information being delivered/collected; identification of staff potentially at risk; risk assessments; department specific protocols; and suggested content of a revised policy.

RESOLVED:
That Committee 

1.
note the report;  and

2.
instruct the Personnel Officer to review the policy to incorporate Member views and to report back to Personnel Committee.

264
EQUALITY FRAMEWORK FOR LOCAL GOVERNMENT

Consideration was given to the written report of the HR Manager which asked Members to consider their response to a national consultation exercise of a revised Equality Framework for Local Government.

The HR Manager outlined the changes to the Equalities Framework, the current status of the authority and our expected entry level into the new framework.  The content of the consultation document was discussed, including the mechanics of benchmarking and future inspections.

RESOLVED:
That Committee 

1.
receive the report;

2.
Members contact the HR Manager with any observations which can be considered by the Diversity and Equalities Steering Group;

 3. 
agree that the Diversity and Equalities steering group prepare a response on behalf of the Council to the Consultation Document.

265
REPORTS FROM REPRESENTATIVES ON OUTSIDE BODIES

There were no reports from representatives on outside bodies.

266
REFERENCES FROM OVERVIEW AND SCRUTINY COMMITTEES

None.

267
EXCLUSION OF PRESS AND PUBLIC

RESOLVED:
That by virtue of the fact that the following item of business be an Exempt Information Under Categories 1 and 7 of Schedule 12A of the Local Government Act 1972, the press and public be now excluded from the meeting.

268
EQUAL PAY UPDATE

Consideration was given to the written report of the HR Manager which informed Members of the latest developments in respect of Equal Pay claims which have been lodged with the Employment Tribunal.

The HR Manager explained the different stages within the process and the activities which had taken place to date.

In addition, the HR Manger updated Members on recent industrial action taken by Unison members and the impact on services.

RESOLVED:
That the report be noted.

269
STAFF APPOINTMENTS IN COMMUNITY SERVICES

Consideration was given to the written report of the Director of Community Services.  

The Director of Community Services outlined several streams of external funding that had been secured for the establishment of specific health and physical activity initiatives within the Ribble Valley.  This funding would be available for a limited period but would cover the full cost of three posts:  Civic Hall Co-ordinator (Longridge), to promote the use of new facilities being made available through sports lottery funding and to deliver outreach work to surrounding villages; Part-Time Inclusion Officer to encourage people with disabilities to take up sport and physical activity; Outdoor Activities Co-ordinator, previously Walks Co-ordinator, which would move from part-time to full-time for the next three years.

RESOLVED:
That Committee

1.
note the report;

2.
agree the provision of a Civic Hall Co-ordinator (Longridge) on a full time basis for a three year fixed term; 

3.
agree the provision of a part-time (19 hours) inclusion officer for a two year fixed term;  and

4. 
agree the provision from part time to full time of the Outdoor Activities Co‑ordinator for a three year fixed term.

270
ESTABLISHMENT LIST UPDATE

Consideration was given to the report of the HR Manager updating Members on the full staffing Establishment for the Council.

The HR Manager confirmed that this was a full list of posts which comprise the approved establishment and details all posts, postholders, salary scale and working hours.  The list included employees on fixed term contracts but did not include casual or temporary staff.

RESOLVED:
That the report be noted.

271
APPOINTMENTS AND RESIGNATIONS

Consideration was given to the report of the Personnel Officer informing Members of any appointments or resignations which had taken place since the previous meeting.

The Personnel Officer drew attention to an appointment to the post of Casual Grounds Maintenance Assistant.  This is an ongoing initiative with the Diversity Steering Group which has provided part-time employment for a person with learning difficulties via an assisted employment placement.

The Personnel Officer also highlighted the retirement of two members of staff, one of whom has worked for the Council since 1974. 

Members were asked to note and confirm approval received from the Chairman in respect of the re-appointment of:

Healthy Lifestyle Referrals Officer (Ref: COM312)

Outdoor Activity Development Officer (Ref: COM313)

Tourism Information Centre Assistant (Ref: COM314)

Student Environmental Health Officer (Ref: DEV108)

Computer Technician (Ref: RES48)

RESOLVED:
That Committee 

1. 
Receive the report;

2. 
request that letters of thanks be sent to the two members of staff due to retire;  and

 3.  
approve the requests to re-appoint as outlined in the report:

The meeting closed at 8.23pm.

If you have any queries on these minutes please contact Michelle Smith (414402).
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