	



Minutes of Personnel Committee

Meeting Date:

Wednesday, 21 March 2007, starting at 7.00pm

Present:

Councillor D T Smith (Chairman)

Councillors:


In attendance: Director of Community Services, HR Manager, Personnel Officer, Personnel Officer.

823
APOLOGIES

Apologies for absence from the meeting were submitted on behalf of Councillors C Bartrop, R Elms, J Hill.

824
MINUTES

The minutes of the meeting held on 24 January 2007 were approved as a correct record and signed by the Chairman.

825
DECLARATIONS OF INTEREST

There were no declarations of interest.

826
STAFF SURVEY 2006

Consideration was given to the written report of the Corporate Policy Officer outlining the results of the latest staff survey.  The HR Manager explained the methodology which had been used for the exercise and response rates.  Members discussed a number of issues highlighted by the report.

RESOLVED:
That Committee

1.
note the report;

2.
request that the Members Induction Programme include an Open Day where Members can meet staff in the workplace; and

3.
request that officers consider the introduction of a suggestion scheme to capture staff proposals for improvements to the way we work.

827
STAFF ON SHORT TERM CONTRACTS

Consideration was given to the written report of the Director of Community Services requesting an extension to the contracts of three funded posts for a period of twelve months.

RESOLVED:
That Committee endorse a further twelve month contract for the posts of Walks Co-ordinator, Community Sports Coach and Assistant Health & Fitness Officer.

828
RECRUITMENT ADVERTISING

Consideration was given to the written report of the Personnel Officer which outlined aspects of recruitment activity undertaken during the period 1 January 2006 to 31 December 2006.  70 vacancies had been advertised during the period which was a slight decrease on 2005.

The Personnel Officer also reported that a joint procurement exercise had been carried out with neighbouring East Lancashire authorities and as a result a new supplier for recruitment advertising had been selected.  It was anticipated that savings would be made following the new arrangements. 

RESOLVED: 
That Committee

1.
receive the report; and

2.
approve the continuation of recruitment advertising as outlined in the report.

829
TRAINING REPORT

Consideration was given to the written report of the Personnel Officer outlining training courses which had been undertaken by staff since the last meeting of the Committee.

RESOLVED:
That Committee receive the report.

830
EXCLUSION OF PRESS AND PUBLIC

RESOLVED:
That by virtue of the fact that the following item of business be an Exempt Information Under Categories 1 and 7 of Schedule 12A of the Local Government Act 1972, the press and public be now excluded from the meeting.

831
APPOINTMENT OF ENVIRONMENTAL HEALTH OFFICER (HEALTH & SAFETY)

Consideration was given to the written report of the Director of Development Services outlining the request to appoint a new Environmental Health Officer (Health & Safety).

The Director of Community Services explained that this would be a permanent appointment which had become necessary due to increase in legislation over the past few years regarding inspections of premises.  The postholder would also be responsible for the enforcement of smokefree workplace legislation in all work premises within the Ribble Valley.  The first year salary for the post would be funded entirely by a Department of Health grant.

RESOLVED:  That Committee approve the appointment of an Environmental Health Officer (Health & Safety), subject to the normal recruitment procedures, including satisfactory interview.

832
STAFF ESTABLISHMENT UPDATE

Consideration was given to the written report of the HR Manager updating Members on the full staff establishment.  The establishment list gave details of  posts, postholders, salary scale and hours worked.  The list included all temporary employees on fixed term contracts but did not include casual employees

RESOLVED:  That Committee note the report

833
SICKNESS ABSENCE

Consideration was given to the written report of the Personnel Officer.  She gave a brief overview of enhancements made to the management of the sickness absence scheme and provided an update on progress made during the current year.  She confirmed that the final figure for the year was likely to be slightly outside the target figure of 7 days, but this was largely due to cases of long term sickness.  More proactive management of long term sickness had been introduced to help reduce days absent.  Members congratulated all concerned on their continued efforts to manage and reduce sickness absence.

RESOLVED:  That Committee note the report.

834
APPOINTMENTS AND RESIGNATIONS

Consideration was given to the written report of the Personnel Officer outlining the appointments and resignations made since the last Committee Meeting.  The Personnel Officer drew attention to a number of internal appointments that had taken place and some changes to staffing arrangements within the Reception and Contact Centre.

The report also asked Members to note and confirm approval received from the Chairman in respect of the reappointments of:

· Amenity Cleansing Operative (Ref: COM271)

· Refuse Loader/Driver (Ref: COM272)

· Audit Technician (Ref: RES26)

· Part-Time Tea Person (Ref:  COM273)

· Housing Strategy Officer (Maternity Cover) (Ref: COM274)

· Part-Time Cleaner (Ref: COM275)

· Temporary Housing Assistant (Ref: COM276)

· Senior Cashier (Job Share) (Ref:  RES25)

· Part-Time Clerical Assistant (Job Share)  

RESOLVED:
That Committee

1.
receive the report; and

2.
approve the request to reappoint as outlined above

The meeting closed at 8.35pm.

If you have any queries on these minutes please contact Julie Smith on extension 4409.
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