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	1
	PURPOSE


	

	
	To report details of the following courses approved in conjunction with the Chairman and/or Vice Chairman of Committee since the last meeting.


	

	1.2
	Relevance to the Council’s ambitions and priorities:


	

	
	· Council Ambitions – approval of courses for staff will improve knowledge and skills which in turn will improve the quality of service delivery across the organisation.  Improved quality of service will make peoples lives safer and healthier lives, will protect and enhance the existing environmental quality of our area and ensure that our services are accessible to all.
	

	
	
	

	
	· Community Objectives – Approval of courses for staff will convey a positive message to staff that there are training opportunities for all employees within the organisation and therefore support the principle of access for all.  As one of the main employers in the area, the training of staff who work and live in the district reinforces the commitment to education and lifelong learning.  
	

	
	
	

	
	· Corporate Priorities - In accordance with action point 2.4 of the Corporate Plan, approval of requests detailed in this report will encourage our staff to meet their full potential.
	

	
	
	

	
	· Other Considerations – None.
	

	
	
	

	
	PART A
	

	2
	TRAINING COURSES


	

	2.1
	Amy Gaskell (Best Value Auditor) and Val Taylor (Audit Technician) will attend a Report Writing Skills – CIPFA North West Audit Group on 13 September 2007.   Both Amy and Val will learn how to enhance the quality and impact of audit reports and increase the percentage of recommendations implemented, which will be very useful to Amy and Val as they are both involved in producing reports.


	J

	2.2
	John Edwards (Engineering Services Manager) and Phil Dodd (Health & Safety Advisor) attended a CDM Awareness/ROSPA Jcourse on 27 July 2007.  Both John and Phil will learn bout recent changes in CDM legislation, the course will ensure Ribble Valley Borough Council are compliant with legislation.


	J

	
	
	

	2.3
	Sharon Astley (Student Environmental Health Officer) attended a two-day course on Contaminated Land on 9 and 10 August 2007.


	J

	2.4
	Sharon Astley (Student Environmental Health Officer) attended a two-day course at Blackpool Unitary on 25 and 26 July 2007.  HMO requirement for housing.


	J

	2.5
	Lynn Walmsley (Housing Strategy Officer) will attend an Empty Dwelling Management Order training course on 20 September 2007.  This will give Lynn knowledge of how empty dwelling management orders work.


	J

	2.6
	Lynn Osliffe (Benefits Officer) and Janice Place (Fraud Control Officer) will attend a Change In Circumstances course on 19 September 2007.  This course will ensure procedures are followed within the authority.


	J

	2.7
	Lynn Osliffe (Benefits Officer) and Anne O’Neill (Benefits Assistant) will attend an Effective Dates course on 11 September 2007.  This course will ensure that correct dates are used when processing claims.


	J

	2.8
	Lucia Varo (Enforcement Officer) will attend a course regarding Pet Shops on 6 and 7 December 2007.  This area will be part of Lucia’s enforcement responsibility.


	J

	2.9
	Geoff Lawson (Senior Surveyor – Building Control) and James Holden (District Building Surveyor) will attend a Building Regulations – Part B “Fire Safety The Changes” workshop on 9 October 2007.  The workshop will present a detailed and comprehensive look at the Changes to Part B of the Building Regulations, it will focus on the changes to Part B and specific aspects of their implementation.  Geoff and James will be given the opportunity to work through illustrative case studies, and learn through a hands on-approach to the changes.


	J

	2.10
	Adele Scott (Dog Warden) will attend an Animal Welfare Duty Of Care course on 12 September 2007.  This course will give Adele a greater understanding of the Act; give her the knowledge to educate dog owners when attending visits.


	J

	2.11
	Julie Whitwell (Environmental Health Officer – Health & Safety) will attend a Prevent Work Related Dermatitis course on 18 October 2007.  Dermatitis is one of the priority topics for Health and Safety Officers to concentrate on.  Through visits to the workplace Julie will raise the awareness of the risk and causes of contact dermatitis and the appropriate control measures that should be made.


	J

	
	PART B
	

	3
	QUALIFICATION TRAINING


	

	3.1
	Enrolment is currently taking place at colleges and universities and a full update on staff undertaking qualification training will be reported at the next meeting of the Personnel Committee. 


	

	4
	RISK ASSESSMENT


	

	4.1
	The approval of this report may have the following implications


	

	
	· Resources - As all courses are financed from existing departmental budgets, approval of courses does not have any financial implications.
	

	
	
	

	
	· Technical, Environmental and Legal  - Training of staff will ensure that knowledge within each area of the authority is up to date and relevant.  It will ensure that staff become aware of any arising technical, environmental and legal issues which may impact on service delivery. 
	

	
	
	

	
	· Political – N/A
	

	
	
	

	
	· Reputation – N/A
	

	
	
	

	5
	RECOMMENDED THAT COMMITTEE


	

	5.1
	Receive the report.
	


PERSONNEL OFFICER

For further information please ask for Julie Smith, extension 4409.

	A
	Customer care
	

	B
	National Vocational Qualifications
	

	C
	Other Vocational Qualifications
	

	D
	Professional Qualifications
	

	E
	Information communication technology
	

	F
	Management development
	

	G
	Health and safety
	

	H
	Equality opportunities/positive action
	

	I
	Continuing Professional Development
	

	J
	Other training
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