	



Minutes of Accounts and Audit Committee
Meeting Date:

Wednesday, 19 September 2007 starting at 5.00pm

Present:

Councillor R E Sherras (Chairman)

Councillors:


In attendance:  Director of Resources, Financial Services Manager, Principal Auditor, Peter Chambers, Joanne Downs and Stuart Baron – PWC.

396

APPOINTMENT OF CHAIRMAN

Due to Councillor Hill’s inability to chair the meeting it was agreed Councillor Sherras would act as Chairman on his occasion.  

397

APOLOGIES

Apologies for absence from the meeting were submitted on behalf of Councillors A Knox and R Thompson.  It was agreed to send an appropriate letter of support to Councillor Knox in view of his father’s sudden illness.

398

MINUTES

The minutes of the meeting held on 27 June 2007 were approved as a correct record and signed by the Chairman.

399

MATTERS ARISING

1)
Minute 163 – Date and time of future meetings.  Councillor Yearing voiced his concern over the change in the time of this meeting particularly as it was followed by Personnel Committee.  He pointed out that 6pm had been agreed as the start time for the remainder of this municipal year.  


The Chair felt that in view of the shortage of time to fully discuss this matter, Committee should agree on the timing for the next meeting and decide on future meetings at that meeting.

RESOLVED: 
That the time for the next meeting of this Committee be fixed for 3pm.

2)
Minute 164 – External auditors report and inspection plan.  It was agreed that a report on the management arrangements for the Clitheroe Castle Improvement Scheme and details of the Council's involvement in Friends of Clitheroe Castle Charity be reported to the next meeting of this Committee 

400

THE COUNCIL’S CONSTITUTION

The Director of Resources presented a report from the Legal Services Manager and sought Committee’s views on the arrangements for this Committee to monitor and review the Council's constitution.

He reminded Members that the Council was required under Section 37(1) of the Local Government Act 2000 to maintain a constitution.  The terms of reference of this Committee include monitoring and review of the Council's constitution ‘to ensure the aims and principles of the constitution are given full effect’.  The Council's Standards Committee in February 2007 had considered a report which explained the role of the constitution and its composition.  The Standards Committee considered the constitution in the context of the Council's ethical governance framework and would consider the constitution at each municipal year.  

The constitution was approved by Full Council; the roles of the Accounts and Audit Committee and the Standards Committee currently overlap and need clarifying.  The main body of the constitution was made up of documents produced by various Council officers and departments.  Consideration should be given to how changes made to these documents were reflected in the constitution.

The Director of Resources stressed that whenever changes were made by officers or Committees to items either included or referred to in the constitution, these should be notified to the Legal Services Manager in her role as monitoring officer for the Council.

RESOLVED:
That Committee 

1.
note the position in relation to the Council's constitution; 

2.
agree to monitor and review the constitution and receive a report each year in March; and

3.
agree any changes which are made which affect the constitution should be reported to the Legal Services Manager in her role as monitoring officer for the Council. 

401

PRICEWATERHOUSECOOPERS REPORT ON ACCOUNTS 2006/2007

ISA 260

Committee considered the circulated ISA 260 document which Peter Chambers and Joanne Downs took Members through in some detail.  Peter commented on the financial statements and highlighted areas such as the two small errors/disagreements in relation to Job Evaluation and the debtor for waste transfer costs.  He also referred to the need to consider providing for electoral fees owed to the Council in 2007/08 if these amounts had not been recovered during the current year.  The Director of Resources gave an explanation of what these fees were and how they were being processed.  

Peter also highlighted the issue of the need for Committee to consider their findings in relation to the IT audit work carried out by PWC which had identified some areas of concern.

Joanne reported on the use of resources element of the ISA 260 and highlighted the following:

· work performed

· conclusion 2006/2007

· 2007/2008

· data quality work

· errors on BVPI 199

· change control management

· network control management

PricewaterhouseCoopers highlighted that there was still an issue regarding the new requirement to produce a Statement of Total Recognised Gains and Losses which they were still auditing.  They stressed that this was not a major stumbling block to the signing off of the accounts and wished it to be placed on record the excellent work which had been done by the Director of Resources and his staff in completing the accounts within the agreed timescale.

The Director of Resources then went through the letter of representation which PWC were asking him to sign on behalf of the Council.  He explained why this was required and commented briefly on its contents.  Peter Chambers mentioned that PWC may require some reference to the Statement of Total Recognised Gains and Losses in the letter of representation.

RESOLVED:
That 

1.
Committee accept the two errors identified in the accounts and the Director of Resources explanation but because they are not material to the financial statements agree that the statements are not amended;

2.
Committee approve the Director of Resources signing the letter of representation to PWC;

3.
the Director of Resources bring a report on the IT issues identified by PWC to the next meeting of this Committee. 

402

STATEMENT OF ACCOUNTS 2006/2007

The Director of Resources presented these accounts to Committee for their approval.  He reminded Members that they had been approved subject to audit at the June meeting of this Committee.  That audit had now been completed and had resulted in a small number of typographical errors which would need correction.

He also explained the issue of whether the Job Evaluation fund was treated as an earmarked reserve or as a provision.

RESOLVED:
That Committee approve the statement of accounts 2006/2007 as now amended.

403

INTERNAL AUDIT PROGRESS REPORT 2007/2008

The Principal Auditor presented the internal audit progress report for 2007/2008.  He commented that this was the second year of the three-year audit strategic plan.  The actual operational audit plan for 2007/2008 was attached to his report.  He further commented that during the year the audit section aimed to review all of the Council's main fundamental systems along with a wide range of audits in operational systems.  In addition to the systems work, the audit section would continue to carry out a series of ongoing checks to prevent/detect fraud and corruption.  

He reported on the main areas on which audits had been carried out which were as follows.

· Petty cash/floats

· Data matching – Council Tax to Electoral Register

· Car mileage claims

· Sales of Council houses

· Housing rent system

· Car insurances

· Platform Gallery

· Housing benefit cheque delivery

· Clitheroe cemetery

· Cash and bank reconciliation system

· Claims for training, travel and subsistence

On this final audit, the Principal Auditor reported that the audit had found the Council’s training policy was not being correctly adhered to in a number of cases in so far as formal written approval from personnel was not being sort for attendance on courses, seminars etc.   The recommendations from the audit was that the Council’s training policy should be adhered to and that details of all qualification training being undertaken to be reported to Personnel Committee and all attendance at seminars, courses etc must first be approved by personnel section.  Requests to be made on the designated training approval forms.

RESOLVED:
That the report be noted. 

404

ANTI-FRAUD AND CORRUPTION POLICY

Committee considered a report from the Director of Resources on the Council’s anti-fraud and corruption policy.  This had last been updated in December 2006.  It had been agreed at Policy and Finance Committee that this should be comprehensively reviewed and the revised document was now before Committee for their comments.

Members asked the Director of Resources to ensure reference was included in the new policy to internet and computer fraud.  They felt the new policy was a much more comprehensive document.

RESOLVED:
That

1.
Committee approve the new anti-fraud and corruption policy as amended; and

2.
agree to publish it on the Ribble Valley Intranet site with an edited version being made available on the Council's website.

The meeting closed at6.25pm.

If you have any queries on these minutes please contact Marshal Scott (414430).
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